
 



Edutimer has been developed by Cybrosys Techno Solution Pvt. Ltd with a 
team  of  specialist,  using  user’s  observation  over  a  period  of  time  in  the 
various situations.

Edutimer automates the various scheduling actions of a school and maximizes 
the use of best resources. The time consuming and repetitive task of creating a 
Timetable is complete easily and effortlessly by the use of this software.  It 
will support school management to standardize their education administrative 
functions.

Edutimer  contains  options  which  are  attentively  planned  to  help  you  to 
organize your students' elective subject choices. Edu timer helps to avoid the 
burden of timetable making and leaving you with more time to apply your 
ability and judgment where they are required in order to construct a qualitative 
timetable.

Edutimer  will  schedule  your  timetable  for  you  and  Edutimer  has  been 
designed  to  make  sure  that  you  can  reproduce  your  regular  timetabling 
method but with the More sophisticated and intelligent manner.

Edutimer  is  completely  self-checking  and  you  will  be  able  to  track  the 
program’s recommendation or you can formulate your own conclusion.



On running this tutorial, you can see the screen with a menu task bar on the 
top.

Select “School” from the menu, here you can see options to create or select a 
school 

Create school/Edit school

This screen is used to create a new school or edit school details. A powered 
user or an administrator can create a school.



                                  

If you want to keep the yearly timetable, you have to create school for each 
academic  year.  Here  school  name  and  morning  section  is  compulsory. 
Morning section means number of periods before lunch break. For e.g. a class 
has 7 periods in a day, i.e. 4 periods before lunch break and 3 periods after 
lunch break.  Then periods in morning section are 4.After creating school it 
will automatically login as admin (with user name: “Admin” and password: 
“admin”).

Main Menu

After login, Menu screen will be loaded. An admin can create new user and 
can set privilege for them.



Select school 

 This screen is used for selecting the school. For this select “Select School” 
from School List.

You can select from list of created schools by double clicking or pressing ok 
button. 



After that a login form will appear.

 Here you can login by giving your user name and password. Admin/user can 
change their password.



Again  on  selecting  school,  you  have  options  like  edit,  delete,  close,  and 
backup.

Settings

  
         

General Settings:

  This screen can be used to set all the common facts.

Set all the common facts (Room, subject, teacher 
and day settings)

Set subjects and number of periods for each class.



  Room Details:

You are privileged to create a room or a standard in the edutimer. In Each 
standard  you  can  assign  numerous  numbers  of  divisions  as  per  the 
requirement. The divisions like these are generated according to the category 
of division.  Category  of  Divisions  can be either  numerical  or  alphabetical. 
Room’s classification can be categorized under lab room, class room …etc.

For creating a room you have to enter the room name, number of divisions 
and room category. If the selected category is a class, then you could create a 
room with category class. And if the category is a lab, then you can create a 
room with category lab.

For  an example,  if  10th standard  contains  five  divisions,  if  you choose  the 
category of division as alphabetical we may get classes of 10-A, 10-B, 10-C, 
10-D,  10-E while  on table  generation.  Suppose  if  you are using numerical 
category of division you may get classes such as 10-1, 10-2, 10-3, 10-4, and 
10-5.



If allotment done for any division in a room .Then you are not suppose to 
change the category of that room .If it is necessary to change the category then 
you have to delete that room and  then create room  by your needs. Once you 
delete it you will also have to reenter the allotment for that division.

You could see a “Search” at the bottom from which you could select room 
(which you have already added) and edit it. 

Delete: Delete button used to delete room.

Room Category:

You would be capable of generate new categories such as Additional room, 
smart room, etc.

You can select any row 
from Rooms (grid) and 
delete by using “delete key 
“on keyboard. After 
deleting rows you have to 
press “SAVE “button, for 
your changes. For e.g. you 
can delete 10-A and press 
delete key .



You  could  see  a  “Search”  at  the  bottom  from  which  you  could  select 
categories (which you have already added) and edit it. 

Division Order
 
You are able to modify or arrange the order of divisions according to your 
requirement.  This order should not repeat .After making the divisions in an 
order you can save it.



It  would  be  easier  to  view  reports  and  will  have  a  systematic  series  of 
divisions.

Day Settings:

This option will  allow you to put number of working days and hours for a 
class  or  multiple  classes  After  this  setting  only  color  coding  of  the 
corresponding entry will be changed i.e. cannot select these rows. 

If  you have to fix number  of working days  and hours for  few classes  you 
could select  those classes by a tick in the checkbox, and assign number of 
periods on the right. Those selected class will have same number of periods 
and day’s .And save. After this setting only color coding of the corresponding 
entry will be changed. You can even select single or multiple classes.

You could edit the selected class’s details and save.



Subject Settings:

You can include new subjects and also can assign color coding and mention 
priority for each subject.

Here you could enter the subject name, their code and priority .Subject code 
should be unique.  After  enter  all  these details  you could save it .To edit  a 
subject, you have to select the subject from the rows and edit it. Same way if 
you want to delete, select the row to be deleted and press the delete button 
(not the delete key (keyboard)).



 

Teacher Details:

You are able to include new teacher with their particulars and assign color 
coding for teacher and you can also assign Maximum periods in this software.

Here you could enter the teacher details, assign color, and maximum periods. 
Teacher code should be unique. After enter all these details you could save 
it .To edit a teacher, you have to select the teacher from the rows and edit it. 
Same way if you want to delete, select the row to be deleted and press the 
delete button (not the delete key (keyboard)).

It is better if the teacher has an email id or a phone number.



  
Teacher Order:

You  would  be  able  to  arrange  the  sequence  of  teacher  according  to  your 
convenience.  This order should not repeat .After making the teachers  in an 
order you can save it.



2.  SUBJECT PERIOD SETTINGS

This form can be used to set subjects and number of periods for each class. 

For setting subject  and number of periods for a class,  you have to select  a 
subject, enter the number of periods and press “Add button” .After adding all 
the subject and number of periods for a class you can save it. Similarly we can 
set all the subjects and number of periods for all classes. 



You can edit  and delete each entry of a class by selecting a row. You can 
select the row for deleting and press  “Delete key (keyboard)” .After deleting 
the rows you have to save it .you can also select a row and edit it.

Delete button is used to delete all the entries done for a class.

If there is any combined entry or a lab bifurcation entry those could be done 
later.

Allotment

Combined teacher /subject period 



 This  form can be  used  when  there  is  a  combined  teacher  or  a  combined 
subject entries. This can be as mentioned below.

1. Two or more  different  classes  with same teacher  and with  the same 
subject.

2. Two or more different teacher with different subject for a same class. 
For this you might be required an extra room.

3. Two or more different classes with different teacher and with same or a 
different subject.

This  is  not possible  for  similar  classes,  for  which we have to use an extra 
room. Each combined entry will  have a combined number.  The number of 
periods should be the same for a combined entry. Combined number cannot 
be edited .Each combined number should have 2 or more entries

Select a class, teacher subject and number of periods and press “Add button”.  
This is how an entry is added .likewise you can add more entries and save.



You can select  a row and delete it by using “Delete key (keyboard)”.After 
deleting each row you have to save it. You can also select a row and edit it.

A combined entry can be deleted by using Delete button.

You can search for the combined entries and also you can edit or delete it.

Lab bifurcation Entry

This form is useful to split the students of same class to different labs in the 
same periods. 

Each bifurcation entry will have a bifurcation number. This is needed when 
same class  is  allotted  to  different  labs.”  The  number  of  periods  should  be 
lesser than continues period. Classes, number of periods and continues period 
will be same for a bifurcation entry.



Select a class, teacher, and subject, number of periods, continuous period and 
press “Add button”.  This is how an entry is added .likewise you can add more 
entries  and save.  You can select  a row and delete  it  by using “Delete  key 
(keyboard)”.After deleting each row you have to save it. You can also select a 
row and edit it.

A bifurcation entry can be deleted by using Delete button.

We can also do the erasing or removing of entries which you made by the help 
of the clear option.

Class Wise Allotment

                           This form can be used for allotting a class with teacher, 
corresponding subjects and number of periods. 

For allotting a class, select a particular class from class combo then select a 
subject, the teacher for that selected subject, then number of periods, duty for 
teachers. Like wise you can allot a class and save. 

Total periods for a class should not exceed the maximum period set for each 
class in “day settings”. Continuous period is not compulsory. Lab entry except 
bifurcation can be set. Some class may have a combined entry or a bifurcation 



entry;  those  entries  cannot  be  edited  or  deleted.  Labs  and  Extra  rooms 
(combined or lab bifurcation) cannot be allotted through class wise allotment. 
Each entry of  class  can be deleted by using delete  key.  If  a  class  entry is 
deleted after generating timetable, then timetable of corresponding class will 
be  reset.  It  is  not  compulsory  that  duty teacher  should assign  a  subject  in 
corresponding class.

You can select  a row and delete it by using “Delete key (keyboard)”.After 
deleting each row you have to save it. You can also select a row and edit it.

By Delete Button you could delete whole entry of a class.

Note: It will be easy if we set the subject and the number of periods for each 
class in a subject period setting. If you select a class in the class allotment you 
can list all the subjects and number of periods for that class.
         
Teacher Wise Allotment

                   This form is to be used for allotting a teacher to corresponding 
class. For allotting a teacher, select the teacher which is to be allotted from 
teacher combo box and then select a class, the subject which is to be taught in 
each class and number of periods.  Similarly for all teacher and save. Teacher 
can assign duty for classes. Continuous period is not compulsory. Lab entry 



except bifurcation can be set. Some Teachers may have a combined entry or a 
bifurcation entry;  those entries cannot be edited or deleted.  Labs and Extra 
rooms  (combined  or  bifurcation)  cannot  be  allotted  through  Teacher  wise 
allotment.  Each  entry  of  teacher  can  be  deleted  by  using  delete  key.  If  a 
Teacher entry is deleted after the timetable generation then the timetable of 
teacher corresponding to a class will be reset. 

You can select  a row and delete it by using “Delete key (keyboard)”.After 
deleting each row you have to save it. You can also select a row and edit it.

By Delete Button you could delete whole entry of a teacher.

Block Setting:

                    We can have a block for a teacher if required .Blocking of a 
teacher could be done only after allotting the teacher.

Timetable



To generate a time table you have to select  timetable from the menu .You 
have 2 options 

a) Auto generation and 
b) Manual generation

Auto Generation 

           This form can be used for the generation of Time Table. It fills the 
Time table based on the allotments which we have provided. This could be 
done only after the allotment .This can be done in two ways. 
        

1. Complete timetable generation for all class.

For complete generation of timetable select “All” and you could see a 
generate button .Click on generate button.If generation is completed a 
message appears “Generation completed”. After Generation you could 
see the remaining period’s .If any case there is a remaining you can fill 
be manual entry. This depends on how you allot.



2. Step wise: - This can be done according to each step.
Here  you  could  see  many  steps  .you  can  select  from  it  .On  each 
step……

Step1:  fills  timetable  according  to  combined  period,  lab  bifurcation,  lab, 
charge etc…
Step 2:   fills  timetable  according  to  the  remaining  periods  i.e.  by  certain 
constraints
Step 3: fills timetable by interchanging periods.
Step 4: fills timetable without any constraints.

Manual Generation

Manual generation is of two type class wise and teacher wise.



Class Wise

Class wise form need to set subject in a period of class. 

We can select a class in class combo box then allotment of (subject, teacher, 
number of periods and remaining period) that class is displayed left side grid 
of the form. Allotment with remaining period greater than zero will be shown 
in red color rest will be in black color. We can set subject in a period of class 
by single click on the subject row in left side grid and a single click in selected 
period of class timetable (grid in top).

Once we click a subject in allotment (left grid) if period remains then subject 
name appears in mouse pointer. After subject setting up a period, remaining 
period  will  be  updated.  We can continuously  set  same subject  to  different 
period (if remaining) by a single click on the subject and a click in needed 
periods. We can remove mouse selection of a subject by right click. We can 
remove subject from set period by double click if it  is normal entry. Some 
times we can lock some subject in period by clicking the period want to lock 
and then lock button, by locking we cannot remove subject from that period. 
We can also unlock it similarly by selecting unlock button. We can remove 
unlock by double clicking that particular  period.  Combined and bifurcation 



entries are locked in default. We can also check teacher, lab, and extra room 
timetables in grid or in bottom of the form. We can set a subject in one class 
to a period for a combined entry then it will show the corresponding subject of 
classes in combined entry automatically and same for bifurcation entry also.

Teacher Wise

We can select  teacher  from teacher class  combo box; the allotment  of that 
teacher will be displayed on the bottom (grid) of the form.
Allotment  with  the  period,  remaining  period  greater  than  zero  will  be 
displayed. We can easily set the class in a period by single click on the class 
row  at  the  bottom  grid  and  a  single  click  in  selected  period  of  teacher 
timetable.  Once we click a class in allotment  (bottom grid)  the class name 
appears in the mouse pointer as and when the class is set to a period then the 
remaining period is updated. We can continuously set same class to different 
period  (if  remaining)  by  a  single  click  on  the  class  and  click  on  needed 
periods.  We can remove mouse selection of a class by right  click.  We can 
remove class from set period by double click if it is normal entry. Some times 



we can also lock some class in period by clicking the period. Locking of class 
refers that we cannot remove class from that particular period. We can also 
unlock it similarly by selecting unlock button. We can remove unlock of that 
period  by  double  clicking.  Combined  and  bifurcation  entries  will  remain 
locked  in  default.  We  can  also  check  the  teacher,  lab,  and  extra  room 
timetables in grid or in bottom of the form. If the selected entry is a combined 
entry,  and  we  assign  the  corresponding  teacher  it  will  automatically  fills 
according to the combined entry. 

You could delete timetable if needed by selecting timetable from the menu

Delete

Time table only: Delete only the timetable
All:  Delete  whole  data  entry  except  school  details,  non  editable  room 
categories, user details

After the time table is generated, substitutions can be done if any teacher is on 
leave .So that you have to select substitution from the main menu.

SUBSTITUITION

This form can be used to assign substitute teachers for handling periods of the 
regular teacher who took leave. 

                     The left grid shows the list of all teachers, and you can mark/tick 
the teacher who are on leave .more over they can specify the particulars of 
their leave whether it is a full day leave or is it only for fore noon or afternoon 
etc…..



               We have to specify the substitution whether it is based on class or 
without  any  specification  .After  the  selection  you  have  to  press  generate 
button.

            After specifying a teacher the leave option, we can generate the type of 
leave and basis for substitution to the list of teachers who are free. If selection 
made based on a class, do check whether any teacher of corresponding class 
remains duty free. And make a list only for the non duty teacher of that class. 
If the selection is “ALL”, substitution can be assigned to any teacher who is 
free;  it  should  not  be  depend  on  class. It  is  easy  to  automatically  assign 
teacher or even we can select from the list of teacher on the right grid.
              
Delete button is used to delete the substitutions.



Report

1. Work allotment details-For classes

    This report use to list all the class allotments or the class wise allocations. 

2. Work allotment details-For teacher
                        
                     This report use to list all the teacher allotment or the teacher wise  
allotment.

3. Subject wise teacher report

           This report will be used to list the entire subject along with the teacher 
and corresponding class and also according to class.



  

                 
4. Teacher Address details

                      This report use to list all the teachers particulars or single 
teacher details for e.g.: Name of a teacher, Code Number, maximum period, 
Address, phone number, email id etc.

5. Class teacher list

                       This report list all the teacher who is having charge for a 
Particular class, along with the class. And also make a list of the duty teacher 
according to class distribution.

6. Single teacher timetable

                This report use to list a time table of single teacher and also it is 
listing such as
• List of time table according to class 
• List of  time table according to subject and class 
                        
7. Single class timetable

                       This report lists all the class timetable, or single class timetable  
and also
              
• List of  timetable according to subject name / subject code
• List of  timetable according to teacher

8. Lab Timetable  

                      This report list all the lab timetable /or single lab time table 
according to the class and the subject

9. Whole teacher timetable-without subject

                This report will shows whole teacher’s time table for a week /day.



10. Whole teacher timetable –with subject

                    This report shows a list for whole teacher’s time table for a 
week /day with subject.

11.  Whole class timetable-without teacher

                     This report list the whole class time table for a week /day.

12.  Whole class timetable –with teacher

              This report will list the whole class time table for a week /day with 
teacher.

13. Free teacher lists
                          
                List of all the teacher free on selected day and selected period.
Make a list according to the classes also

14.  Substitution list

                        This report can list all the substitutions done on the following 
dates along the leave teacher,  class to be allotted, and it and also to which 
period.

15.  Leave teacher report
                        
                       This report can list all the leave teacher on specified days and 
also can make a List according to the teacher .i.e. would be easier to check 
whether a teacher leaves on specified day
                          
16.Extra work teacher report

            This report shows a list of all the extra periods taken by teachers.

Note: you can export through excel or html



User Settings
        

                

User Creation

                         
                                         These setting can be used for creating the new users. 
Password should match with the confirm password. Admin can reset user’s 
password. Only Admin can create and delete user.

User Privilege Settings

              
       This form is use to set privileges for the users. The user can access certain 
kind of forms only according to the privileges provided.  No special privilege 
required to admin, they can access all the pages. Once we click “Use Default 
button” and save, then default privilege is set to the selected user. 



Default privilege settings 

                          Admin can set default privilege settings according to the 
needs. After creating users admin can set this default setting to certain users.



Send mail



                        
                This form is used to send mail. 
 

 


